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This process only applies to the Beckinridge Zoom accounts course.one@beckinridge.com and 
course.two@beckinridge.com 
 
If you log on to Zoom from a different device, or have not used an account for a while, Zoom will ask for 
an access code. 
 
When this happens, the code is sent to the e-mail address zoom.code@beckinridge.com. 
 
To obtain the access code, you can open this e-mail account by doing the following: 
 

1. Open Chrome 
2. We suggest using the Incognito window which will prevent your existing Outlook account 

opening, if you use one.  
3. Click on the top right 3 dots drop-down option and select the New Incognito window  

 

 
 

4. Type webmail.beckinridge.com into Chrome’s top URL address bar 
5. You will see this screen 

 

 
 

6. Enter the e-mail zoom.code@beckinridge.com 
7. On the next screen presented, enter the password Trainer100! (Case sensitive) 
8. The latest Zoom Access Code e-mail should be in the default folder (called Focused) 
9. Log out when finished 

 
Elaine will be including a reminder of these details in her Trainer Letter e-mail, should you need them. 


